MAIZE

FEES AND FOOD SERVICE ONLINE PAYMENT INSTRUCTIONS

As a convenience to parents, Maize USD 266 provides parents an easy and convenient way to add money to their student’s food
service account and to pay for school-related fees. Online payments can be made for fees and into food service accounts through
the Skyward Family Access parent portal. A link to Skyward Family Access can be found on the school district’s website
http://www.usd266.com Parents can make payments from a home or work computer 24/7 using a Discover, VISA or MasterCard
debit or credit card. We have contracted with RevTrak, a national credit card payment processor, to provide a secure site for making
payments. We suggest you maintain a $5.00 minimum balance on your student’s Food Service account at all times.

Instructions for Making a Payment:

e Login to Skyward Family Access

e Select “Food Service” or “Fee Management” from the menu on the left
o Select “Make A Payment”
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o Select “Update Payment Amount” button for either Fee Management or Food Service.
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I would like to make an online payment for: (Please cick the\Update Payment Amount button to select an tem 0 pay)

‘ Maize, Sa“y’ Q. Q Total Payment 0.00

1 Food Service Payment 0.00 Update Payment Amount | Clear ftems  Current Balance: 5,35

J Fee Management Payment 0.00 Update Payment Amount Cear Items  Balance Due: 100,00

1 Total Payment for all Students: 0,00

If you are paying food service, continue following these instructions. For Fee Management follow instructions later in this document.
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FOOD SERVICE INSTRUCTIONS

You will see this screen. Type in the payment amount; then click
the “Update Cart” button.

*You may choose to add payment for another student’s account
before checking out. Complete for each student.

If you are ready to check out, please follow the shopping cart
instructions later in this document.

Update Food Service Payment Amount 4 Back

Update Food Service Payment Sally Q. Maize

Prior Year Balance: S
+ YTD Payments: 0.00
- YTD Purchases: 0.00
Current Balance: 5.35
* Payment Amount:

Update Cart

Asterisk (*) denotes a required field

*At this time you may choose “Update Payment Amount” for Food Service or make payments for another student.

Update Fee Management Payment Amount &2
FEE MANAGEMENT INSTRUCTIONS =
— Update Fee Management Payment For Sally Q Maize )
For Curriculum Fee and for prior Fees Tor STOTRTT—SaHy-a-Maize = @
unpaid fees, check the “Pay DueDate a | Descripton AmounTI®: |pay Charge | Pay Amount Saabiia
Charge” box o ——T
To add and payJfor additional fees
(Yearbooks or Athletic_Fees), click
on the “Add” button. Be Suxe to
check the “Pay Charge” box for
each charge you would like to pay. 3
Mma
Total Payment AMount Tor celetieg e 88—l Lipciate Cart
Once you have updated your Fee
Payment screen, click the ”Update Fees that can be added to this Stadent’s account
’
” . Description Amount Y hy would | add this fee? Ent Sch
Cart” button. You will be returned I | One-time annual fee for 7-12 grade boys and girls sports incluc |000
to the Online Payment Entry Screen. Yearbook (MAIZE HIGH SCHOO 40.00 Add Payment is required to secure your student's yearbook. 000 2013
Update Fee Management Payment Amount 4Back
Deleting a Charge
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Charge" bOX Of the incorrect fee C“Ck 09/30/2013 Curriculum Fee (MHS) 13-14 95.00 I | 0.00] 95.00
the “Delete” button to remove the [ Delete Charge @
Charge from yOUr Student's account. Are you sure you would like to delete this charge?
Click the “Yes” button in the Delete > - -
Cha I’ge d|a|0g bOX. 2 records displayed
R Total Payment Amount for Selected Charges: 0.00 Update Cart
Next, click the Back button. Choose the
”close Wlt ut saving” button Your Fees that can be added to this student’s account
. Description Amount | Add Fee? Why would | add this fee? Ent Schl Y
charge wilf'be deleted. Yearbook (MAIZE HIGH SCHOOL 40.00| (ZTHM | Full payment is required to secure your student’s yearbook.  |000 | 2014 |8

Skyward

You have clicked on the Back button and the Back bution does not save changes.

Are you sure you want to go back and discard any changes?

Close Without
Saving

Keep Screen Open
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SHOPPING CART INSTRUCTIONS

&2 Online Payment Entry - Single Point of Entry Interface - Entity 025 - 05.14.06.00.02 - Internet Explorer -
Click the “Pay with Vendor” button if © hetps./skyward,usd286.com/scripts/wiisa. S WSenvice=wiEAplun/ damaedtin] .

you are finished shopping nt Entry - Single Point of Entry Interface

Online Payment Entry for User: Maize Parent

Onfine Payment dem.u Pay with Vendor Empty Cant

.Click “Yes” when the following box

I would like to make an online payment for: (Please click the Update Payment Amount button to select an item to pay)

appears: ‘
Maize, Sally Q. 9 Total Payment HODGEADROOO: 0.00
“ Food Service Payment: 0.00 Update Payment Amount Clear ftems Current Balance: 5.35
Are you sure you are ready to submit the payment? ‘ Fee Management Payment: 0.00, | Update Payment Amount | Clear Items  Balance Due: 100.00
‘ Total Payment for all Students: 0.00
Yes No
2 Checkout - Internet Explorer - o x
I hitps//maiz . revirak.net/ checkout# ste -
REVTRAK PAYMENT PROCESSING
INSTRUCTIONS
Login

If you are a returning customer click the “LOG IN”
button to continue. If you are a new customer,
please see instructions below.

Emal

sqmaize@usd266.com

Pasgword

(Please Note: the RevTrak password is not the same
as the Skyward password and was not issued by the
district.)

Forgat passwond?

If a new customer, select “Create a New Account”

| 2 Checkout - Internet Explorer - o x

|- hitps://mas

Enter your Billing Information then click “Continue”

First Name

sally |

Last Name

Maize ‘

Address
905 |

Adidress icont)

W Academy Dr ‘
::ﬂ\‘ ) State
Maize | KS - Kansas v| |
Country Zip Code
us [ 67101 |
Fhone

| (316) 722-0614 |

I v

w00 -
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Review your information on the Review and
Submit screen.

If your information is correct click the “Place
Order” button.

If the billing information or payment method is
incorrect, please click the corresponding “Edit”
button to make changes. See instructions below.

To add a new card, click the “Add Card” button.

Enter new card information; then click the
“Continue” button.

£ Checkout - Intenet Explorer

|- hitps/Fmaiz revirakinet/ checkout®  step/verif

_A

Review & Submit
BILLING

BLLTO

Sally Maize
905 W Academy Dr
Maize K5 67101

PAYMENT METHOD [Ceor ]

VisA B
ITEMS
SHOYWARD FOOD SERVICE PAYMEMNT 53000
SUB TOTAL $3000
TOTAL $30.00

PLACE ORDER

£ Checkout - Intemnet Explorer

DEBIT/CREDIT CARDS

« 0000 eess DDD1
B
X Sally O Maize
Sally  Maize

& Checkout - Internet Explorer

ps. 266.revtrak. kout#/step/p

CHECKOUT

ADD CARD

card number name

expiration® nickname

Month v Year v

CANCEL CONTINUE i
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Payment will be processed and receipt can
be viewed and printed. A receipt will be sent
to the email address provided.

(@ Receipt - Intemet Explorer - o X
| https: zeusd266.revtrak.net/receipt/q3! OX6BHzwc0A3kpzX 2G7KopGjXwDkBSOVOt-cbMkn13EFOwAI a
CONNECTING.
MAIZE
LEADING.
SERVICES ~ HOME LOGIN CART
Your order has been placed
PRINT RECEIPT
v
®100% v

To view your account history without making a payment go to https://maizeusd266.revtrak.net/ and log in to your
RevTrak account. (Please Note: the RevTrak password is not the same as the Skyward password and was not issued by the district.)

Click on “My Account” to look up previous
transactions and change address or
password information.

2 My Account | Mage USD 2266 - Internet Explorer

CONNECTING.
LEARNING
LEADING.

Skyward Food Service Payment

Skyward Food Service Payment

Skyward Food Service Payment

Skyward Food Service Payment

Skyward Food Service Payment

Skyward Food Service Payment

Cumiculum Fee (MHS) 16-17
Yearbook (MHS) 16-17

$5.00

$30.00

$30.00

$30.00

$30.00

$15500

Rox
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Click on “Services” then “FAQ” to view
Frequently Asked Questions

MAIZE

SERVICES -~ HOME

“Web Store Home

All Products
Contact Us .
o Frequently Asked Questions
Policies
Privacy Policy Getting Started
1 What feb Store?

| need an account to use the Web Store?

>
3 What information do | need to provide to purchase online?

4 Why do | need to enter an email address?

6. How do | change my email address or password?

7 What if | forget my password?

Using the Web Store

javascriptvoid(0) make a payment or purchase items?

Please contact your student’s building Accounting Secretary if you have questions regarding your student’s fees or your
student’s building Skyward Secretary for questions regarding your Skyward Family Access log-in information.
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